
 

 
 

 
 

Request for Quote (RFQ) 
Lending Specialist Services 

 

Summary 
North Central New Mexico Economic Development District (NCNMEDD) seeks an individual or firm 
experienced in commercial lending, particularly in microlending to small businesses, to design a loan 
program for businesses recovering from the coronavirus pandemic. A contract resulting from this 
solicitation is expected to have a term of nine months to one year, beginning in July 2020.  

 
Scope of Services 

1. Work with the NCNMEDD Revolving Loan Fund (RLF) Committee to design a loan product, 
including terms, underwriting requirements and application forms. 

2. Establish a referral and participation network by conducting outreach with banks, impact and 
micro lenders and Community Development Financial Institutions (CDFIs). 

3. Identify other loan and grant products that can be used by businesses seeking NCNMEDD 
loans and/or technical assistance. 

4. Develop a mobile outreach program that will roll out in NCNMEDD’s eight county region to 
include educational sessions on NCNMEDD’s loan product and enable intake from 
borrowers.  

5. Additional services related to NCNMEDD’s Revolving Loan Fund (RLF) as requested by 
NCNMEDD. 
 

Responses to this Bid 
To respond to this RFQ, please email the following to ncnmedd@ncnmedd.com by 5 pm on Friday, 
June 26, 2020. 

 
1. A cover letter summarizing interest in the Scope of Services 
2. Statement of qualifications 
3. Hourly rates for all personnel who may provide services, indicating the rate that will be most 

commonly used 
4. Other estimated fees 
5. Three professional references 

 
About NCNMEDD 
NCNMEDD is a Council of Governments that serves north central New Mexico, including the counties 
of Santa Fe, Rio Arriba, Los Alamos, Taos, Colfax, Mora, San Miguel and Sandoval. NCNMEDD has an 
existing Revolving Loan Fund (RLF) through the U.S. Economic Development Administration and will 
be launching a new fund for small, short-term loans to assist businesses recovering from the 
coronavirus pandemic.  
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